
Conveyancing steps: A Comprehensive Guide

Introduction
Conveyancing is the legal process of transferring property ownership from one person to
another. Whether you are buying or selling a property, understanding the steps involved in
conveyancing can help you navigate the process smoothly and avoid potential pitfalls.
This comprehensive guide outlines the key stages of conveyancing, providing a clear
roadmap for both buyers and sellers.

1. Preparing for Conveyancing
a. Choosing a Conveyancer or Solicitor

■ The first step in the conveyancing process is to choose a licensed
conveyancer or solicitor. This legal professional will handle all the
paperwork, conduct necessary searches, and ensure that the
transaction complies with legal requirements.

■ Key Considerations:
● Experience in property transactions
● Transparent fee structure
● Good communication skills and client reviews

b. Initial Instructions
■ Once you have appointed a conveyancer, you will provide them with

initial instructions. For buyers, this includes details about the
property, the mortgage (if applicable), and any specific requirements.
Sellers will provide information about the property being sold,
including any existing mortgages or outstanding legal matters.

■ Documentation Needed:
● Proof of identity (passport, driving license)
● Proof of address (utility bill, bank statement)
● Mortgage agreement in principle (for buyers)

2. Drafting and Reviewing Contracts
a. Seller’s Conveyancer Prepares the Draft Contract

■ The seller’s conveyancer will prepare a draft contract, which outlines
the terms of the sale, including the purchase price, property details,
and any conditions that must be met before the sale can proceed.

■ Contract Details:
● Property address and description
● Sale price
● Fixtures and fittings included in the sale
● Target completion date
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b. Buyer’s Conveyancer Reviews the Contract
■ The buyer’s conveyancer will review the draft contract and may raise

inquiries about the property. These inquiries might relate to property
boundaries, rights of way, planning permissions, or any other issues
that could affect the buyer's decision.

■ Common Inquiries:
● Property boundaries and access rights
● Planning permissions and building regulations
● Environmental concerns, such as flood risk

3. Conducting Searches and Inquiries
a. Property Searches

■ The buyer’s conveyancer will conduct a series of searches to uncover
any legal or environmental issues that could affect the property.
These searches provide crucial information that may impact the
purchase.

■ Types of Searches:
● Local Authority Search: Reveals planning permissions, road

schemes, and other local matters.
● Land Registry Search: Confirms the property’s title and any

existing charges or restrictions.
● Environmental Search: Identifies potential risks such as

flooding, contaminated land, or subsidence.
b. Responding to Inquiries

■ After receiving responses to inquiries and search results, the buyer’s
conveyancer will report any concerns to the buyer. If there are issues
that need to be resolved, these will be addressed with the seller’s
conveyancer before proceeding.

■ Common Issues:
● Unresolved planning permissions
● Discrepancies in property boundaries
● Outstanding utility bills or service charges

4. Finalizing the Sale
a. Mortgage Offer and Survey (for Buyers)

■ If the buyer is taking out a mortgage, the lender will require a
property survey to assess its value and condition. Once the mortgage
offer is confirmed, the buyer’s conveyancer will review the terms.
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■ Types of Surveys:
● Valuation Survey: Required by the lender to confirm the

property’s value.
● Homebuyer’s Report: Assesses the condition of the property

and highlights any major defects.
● Full Structural Survey: A comprehensive survey suitable for

older or unusual properties.
b. Exchange of Contracts

■ Once all inquiries are resolved, the contract is finalized. Both the
buyer and seller sign the contract, and the contracts are exchanged.
At this point, the sale becomes legally binding, and a deposit (usually
10% of the purchase price) is paid by the buyer.

■ Key Actions:
● Sign and exchange contracts
● Pay the deposit
● Agree on a completion date

c. Completion
■ On the agreed completion date, the remaining balance of the

purchase price is transferred from the buyer’s conveyancer to the
seller’s conveyancer. The property’s title is transferred to the buyer,
and the keys are handed over.

■ Final Steps:
● Transfer of funds
● Transfer of ownership at the Land Registry
● Handing over keys and property

5. Post-Completion Tasks
a. Registering the Property

■ The buyer’s conveyancer will register the property with the Land
Registry in the buyer’s name. This step is crucial as it ensures that
the buyer is the legal owner of the property.

■ Documents Needed:
● Signed transfer deed
● Stamp duty payment receipt
● Land Registry application form

b. Paying Stamp Duty
■ Stamp Duty Land Tax (SDLT) is payable on most property

transactions. The buyer’s conveyancer will calculate the amount due,
complete the necessary forms, and pay the tax on behalf of the
buyer.

■ Stamp Duty Rates:
● Vary depending on the property value and whether the buyer

is a first-time buyer or purchasing an additional property.
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c. Notification of Completion
■ The buyer’s conveyancer will notify the relevant parties, such as the

mortgage lender and local authorities, that the transaction is
complete. The seller’s conveyancer will settle any outstanding
charges, such as estate agent fees.

6. Common Challenges in the Conveyancing Process
a. Delays in the Process

■ Delays can arise due to issues such as incomplete documentation,
slow responses from third parties, or legal disputes. Effective
communication between all parties can help minimize delays.

b. Disputes and Legal Issues
■ Disputes may occur over property boundaries, contract terms, or

undisclosed issues with the property. A skilled conveyancer can help
resolve these disputes and keep the transaction on track.

c. Financing Issues
■ Problems with securing a mortgage or delays in transferring funds

can complicate the conveyancing process. It’s important for buyers
to have their finances in order before starting the conveyancing
process.

Conclusion
Conveyancing is a critical part of any property transaction, ensuring that the transfer of
ownership is legal and binding. By understanding the steps involved in the conveyancing
process, buyers and sellers can be better prepared for what to expect and how to navigate
potential challenges. This comprehensive guide provides a detailed overview of each step,
from selecting a conveyancer to completing the sale, helping you to achieve a smooth and
successful property transaction.
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