
Conveyancing schedule: A Comprehensive Guide

Introduction
The conveyancing process involves a series of legal and administrative steps required to
transfer property ownership from one party to another. The process is intricate, involving
multiple stakeholders, and can be time-consuming. Having a clear and well-defined
conveyancing schedule is essential to ensure that the transaction proceeds smoothly and
efficiently. This comprehensive guide outlines the typical conveyancing schedule, detailing
each stage of the process and offering insights into the expected timelines.

1. The Importance of a Conveyancing Schedule
a. Why a Schedule Matters

■ A conveyancing schedule helps all parties involved in a property
transaction—buyers, sellers, conveyancers, solicitors, and
lenders—understand the timeline and key milestones. It helps prevent
delays, ensures that all necessary legal steps are followed, and
facilitates timely communication between parties.

b. Overview of the Conveyancing Process
■ The conveyancing process generally involves several stages:

pre-contractual procedures, exchange of contracts, completion, and
post-completion tasks. Each of these stages has specific tasks that
must be completed within certain timeframes.

2. Pre-Contractual Procedures
a. Initial Instructions

■ Task: The buyer and seller each appoint a conveyancer or solicitor.
■ Timeline: Typically, within the first few days of the transaction.
■ Details: The appointed professionals will open files, verify identities,

and issue terms of business.
b. Drafting and Reviewing the Contract

■ Task: The seller's conveyancer drafts the contract, and the buyer's
conveyancer reviews it.

■ Timeline: This can take 1-2 weeks, depending on the complexity of
the sale.

■ Details: The contract will include details of the sale price, property
boundaries, and any fixtures and fittings included in the sale.

c. Property Searches and Inquiries
■ Task: The buyer's conveyancer conducts searches (e.g., local

authority, environmental, water and drainage).
■ Timeline: Searches typically take 2-3 weeks to complete, but can take

longer depending on the local authority.
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■ Details: Searches are crucial for uncovering any potential issues with
the property, such as planning permissions or environmental
concerns.

d. Mortgage Offer
■ Task: The buyer arranges a mortgage, and the lender issues a formal

offer.
■ Timeline: This can take 3-6 weeks, depending on the lender and the

buyer's financial situation.
■ Details: The conveyancer will review the mortgage offer and ensure it

aligns with the terms of the purchase.
3. Exchange of Contracts

a. Finalizing the Contract
■ Task: Both parties agree on the final contract terms, including the

completion date.
■ Timeline: Typically, 1-2 days before the exchange of contracts.
■ Details: At this stage, the contract becomes legally binding.

b. Exchange of Contracts
■ Task: The contracts are formally exchanged between the buyer and

seller.
■ Timeline: This usually takes place within 4-8 weeks of the initial offer

being accepted.
■ Details: A deposit (usually 10% of the purchase price) is paid by the

buyer at this stage. The completion date is confirmed.
4. Completion

a. Preparing for Completion
■ Task: The buyer's conveyancer arranges the transfer of the remaining

purchase funds to the seller's conveyancer.
■ Timeline: Typically 1-2 weeks after the exchange of contracts.
■ Details: This includes finalizing the mortgage arrangements and

transferring funds to cover any additional costs, such as stamp duty.
b. Completion Day

■ Task: The legal transfer of property ownership takes place.
■ Timeline: Completion day usually occurs 1-2 weeks after the

exchange, but the timeframe can vary depending on the agreed
schedule.

■ Details: The buyer receives the keys and takes possession of the
property. The seller vacates the property, and the conveyancers
complete the financial and legal aspects of the transaction.
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5. Post-Completion Procedures
a. Registration of the Transfer

■ Task: The buyer's conveyancer registers the property with the Land
Registry (or equivalent).

■ Timeline: This typically takes 2-4 weeks, depending on the
jurisdiction.

■ Details: The buyer becomes the legal owner of the property, and the
transfer is recorded in public records.

b. Paying Stamp Duty and Other Fees
■ Task: The buyer's conveyancer ensures that any applicable taxes,

such as Stamp Duty Land Tax (SDLT) in the UK, are paid.
■ Timeline: This must be done within 14-30 days of completion,

depending on the jurisdiction.
■ Details: Failure to pay these taxes on time can result in penalties.

c. Post-Completion Administration
■ Task: Final documentation is completed, and any outstanding issues,

such as service charges or ground rent, are addressed.
■ Timeline: This can take several weeks to a month, depending on the

complexity of the transaction.
■ Details: The buyer should ensure they receive all necessary

documents, including the title deeds and a completion statement.
6. Common Challenges and How to Overcome Them

a. Delays in the Conveyancing Process
■ Cause: Delays can result from slow searches, mortgage approval

issues, or unforeseen legal complications.
■ Solution: Regular communication with your conveyancer and

proactive management of tasks can help prevent delays.
b. Disputes Over Contract Terms

■ Cause: Disagreements over the contract, such as changes to
completion dates or property conditions.

■ Solution: Clear, early negotiation and thorough contract review can
help resolve these issues before they escalate.

c. Financial Challenges
■ Cause: Issues such as unexpected fees or problems with mortgage

funding can arise.
■ Solution: Ensure all financial aspects are thoroughly planned and

communicated with your conveyancer and lender.
7. Tips for Sticking to the Conveyancing Schedule

a. Early Preparation
■ Tip: Begin the conveyancing process as soon as possible after an

offer is accepted. This includes instructing a conveyancer and
arranging a mortgage.
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b. Clear Communication
■ Tip: Maintain regular communication with your conveyancer, the

other party, and any other stakeholders involved to keep everyone on
track.

c. Monitoring Progress
■ Tip: Keep a checklist of tasks and deadlines to monitor the progress

of the conveyancing process.

Conclusion
A well-organized conveyancing schedule is essential for a smooth and timely property
transaction. By understanding the key stages and timelines involved, both buyers and
sellers can navigate the process with confidence, avoiding common pitfalls and ensuring
that the transfer of ownership is completed efficiently. With the guidance provided in this
comprehensive guide, you can better manage the conveyancing process and achieve a
successful outcome.
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