
Conveyancing Questionnaire: A Comprehensive Guide

Introduction
A conveyancing questionnaire is a critical part of the property transaction process,
designed to gather essential information about the property and the parties involved. This
document plays a pivotal role in ensuring that the conveyancing process runs smoothly,
helping to identify potential issues early on and facilitating communication between the
buyer, seller, and their respective legal representatives.

This comprehensive guide will explore the purpose of the conveyancing questionnaire, the
types of questions typically included, and how it fits into the broader conveyancing
process. By understanding the role and importance of this document, both buyers and
sellers can be better prepared to navigate their property transactions.

1. What is a Conveyancing Questionnaire?
a. Definition

■ Conveyancing Questionnaire: A form or series of forms used in
property transactions to collect detailed information from the buyer,
seller, or both. It covers various aspects of the property, such as its
history, legal status, and any potential concerns.

b. Purpose of the Questionnaire
■ Information Gathering: To obtain accurate and comprehensive

information about the property and any issues that may affect the
transaction.

■ Disclosure: Ensures that the seller discloses any problems with the
property that could impact the buyer’s decision or the sale price.

■ Legal Compliance: Helps in meeting legal requirements by
documenting key details that must be disclosed during the
transaction.

2. Types of Conveyancing Questionnaires
a. Seller’s Property Information Form (SPIF)

■ Overview: A common form in the UK, where the seller provides
detailed information about the property, including boundaries,
disputes, alterations, and environmental matters.

■ Key Sections:
● Boundaries: Who is responsible for the maintenance of the

boundaries?
● Disputes: Are there any ongoing or previous disputes with

neighbors?
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● Alterations: Have any major changes or renovations been
made to the property?

● Environmental Matters: Are there any issues such as flooding
or subsidence?

b. Buyer’s Information Form
■ Overview: This form gathers information from the buyer, typically

concerning their financial situation, intended use of the property, and
any specific requirements they have.

■ Key Sections:
● Financing: How does the buyer intend to finance the

purchase?
● Property Usage: What are the buyer’s plans for the property

(e.g., residential, rental, business)?
● Special Requirements: Does the buyer have any particular

needs that should be addressed?
c. Leasehold Information Form

■ Overview: Used when the property is leasehold, this form gathers
information specific to the lease, including the lease terms, service
charges, and ground rent.

■ Key Sections:
● Lease Details: What are the remaining years on the lease, and

what are the lease obligations?
● Service Charges: How much are the service charges, and

what do they cover?
● Ground Rent: What is the ground rent, and when is it payable?

d. Fixtures and Fittings Form
■ Overview: This form specifies what is included in the sale, such as

furniture, appliances, and other fixtures.
■ Key Sections:

● Inclusions: Which items will be left in the property after the
sale?

● Exclusions: Which items will the seller take with them?
● Additional Negotiations: Any items that the buyer may wish to

purchase separately.
3. The Role of the Conveyancing Questionnaire in the Property Transaction

Process
a. Early Stage in the Conveyancing Process

■ Initial Disclosure: The questionnaire is typically completed early in
the process, helping to inform the buyer’s decision and allowing the
seller to disclose key information upfront.
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■ Due Diligence: The answers provided in the questionnaire are used by
the buyer’s conveyancer to conduct further due diligence and
property searches.

b. During Contract Negotiation
■ Basis for Negotiation: Information from the questionnaire may be

used to negotiate the terms of the sale, including the price and any
conditions or contingencies.

■ Identifying Issues: If any problems are revealed, they may need to be
addressed before the contract is finalized.

c. Pre-Completion Checks
■ Final Verification: Before completion, the buyer’s conveyancer may

revisit the questionnaire responses to ensure that all information is
accurate and that any identified issues have been resolved.

■ Documentation: The completed questionnaire forms part of the
official documentation for the transaction.

4. How to Complete a Conveyancing Questionnaire
a. Consejos para vendedores

■ Sea honesto: proporcione información veraz y precisa. La
información engañosa o la retención de información puede tener
consecuencias legales y puede retrasar o hacer descarrilar la venta.

■ Sea minucioso: asegúrese de que todas las secciones del
cuestionario estén completas. Los formularios incompletos pueden
causar demoras, ya que se solicitará información adicional.

■ Busque asesoramiento: si no está seguro sobre algún aspecto del
cuestionario, consulte con su abogado o con su agente inmobiliario
para obtener orientación.

b. Consejos para compradores
■ Revise con atención: examine las respuestas en detalle, buscando

señales de alerta o problemas que puedan afectar su decisión.
■ Haga preguntas: si algo en el cuestionario no está claro o es

preocupante, no dude en pedir aclaraciones o información adicional.
■ Utilícelo para la negociación: utilice la información proporcionada

para negociar mejores términos si es necesario.
5. Problemas comunes y cómo abordarlos

a. Información incompleta o inexacta
■ Seguimiento: Solicite aclaraciones o detalles adicionales al vendedor

si la información está incompleta o parece inexacta.
■ Recurso legal: Si el vendedor proporciona deliberadamente

información falsa, puede haber motivos para emprender acciones
legales.

b. Demoras en completar el cuestionario
■ Establezca plazos claros: Trabaje con su abogado para establecer

plazos claros para completar y enviar el cuestionario.
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■ Mantenga la comunicación: La comunicación regular con la otra
parte puede ayudar a garantizar que el proceso siga su curso.

c. Discrepancias entre el cuestionario y el estado de la propiedad
■ Inspecciones y peritajes: Organice un peritaje de la propiedad para

verificar la información proporcionada en el cuestionario.
■ Renegociación: Si se encuentran discrepancias significativas, es

posible que deba renegociar los términos de la venta o solicitar
reparaciones.

Conclusión
El cuestionario de transferencia de propiedad es una herramienta fundamental en el
proceso de transacción inmobiliaria, ya que ayuda a garantizar que tanto los compradores
como los vendedores tengan toda la información necesaria para proceder con confianza.
Al comprender el propósito y el contenido de estos formularios, y saber cómo
completarlos y utilizarlos de manera eficaz, las partes pueden ayudar a facilitar un
proceso de transferencia de propiedad más fluido y transparente. Ya sea que usted sea
comprador o vendedor, esta guía completa le proporciona el conocimiento que necesita
para navegar por el cuestionario de transferencia de propiedad con facilidad.
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