
Conveyancing Protocol: A Comprehensive Guide

Introduction
Conveyancing is the legal process involved in transferring property ownership from one
person to another. This comprehensive guide aims to outline the conveyancing protocol,
detailing each step, the necessary documentation, and the responsibilities of all parties
involved. Understanding this protocol is crucial for ensuring a smooth and legally sound
property transaction.

1. Overview of Conveyancing
a. Definition

■ Conveyancing: The legal process by which the ownership of a
property is transferred from one person to another.

b. Importance
■ Legal Compliance: Ensures that all legal requirements are met.
■ Protection: Protects both the buyer and seller from potential legal

issues.
■ Transparency: Provides a clear and transparent process for both

parties.
2. The Conveyancing Protocol

a. Pre-Contract Stage
■ Instruction

● Engaging a Solicitor: Both the buyer and seller need to
engage a conveyancing solicitor or licensed conveyancer.

● Terms of Engagement: Agreeing on the terms and conditions
of the solicitor's engagement.

■ Property Information
● Seller's Property Information Form (SPIF): The seller

completes this form, providing detailed information about the
property.

● Fixtures and Fittings Form: Details what is included in the
sale (e.g., kitchen appliances, carpets).

■ Searches and Enquiries
● Local Authority Searches: Check for any planning issues,

road schemes, or other local matters.
● Environmental Searches: Identify any environmental risks

such as flooding.
● Title Deeds: Examination of the title deeds to ensure the

seller has the right to sell the property.
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b. Contract Stage
■ Draft Contract

● Preparation: The seller's solicitor prepares a draft contract.
● Review: The buyer's solicitor reviews the draft contract and

raises any queries.
■ Negotiation

● Terms Negotiation: Any issues or special conditions are
negotiated between the solicitors.

● Agreement: Both parties agree on the final terms of the
contract.

c. Exchange of Contracts
■ Signing

● Signing the Contract: Both parties sign the agreed contract.
■ Deposit

● Payment: The buyer pays a deposit, typically 10% of the
purchase price.

■ Exchange
● Exchange of Contracts: The solicitors exchange signed

contracts, making the agreement legally binding.
d. Post-Exchange Stage

■ Mortgage and Financing
● Mortgage Confirmation: The buyer finalizes their mortgage

arrangements.
● Completion Statement: The seller's solicitor prepares a

completion statement outlining all financial transactions.
■ Pre-Completion Searches

● Final Searches: The buyer's solicitor conducts final searches
to ensure no changes have occurred.

e. Completion Stage
■ Transfer of Funds

● Payment: The buyer's solicitor transfers the remaining
balance of the purchase price to the seller's solicitor.

● Receipt of Funds: The seller's solicitor confirms receipt of
funds.

■ Transfer of Ownership
● Transfer Deed: The signed transfer deed is handed over to

the buyer's solicitor.
● Keys Handover: The buyer receives the keys to the property.

f. Post-Completion Stage
■ Registration

● Land Registry: The buyer's solicitor registers the transfer of
ownership with the Land Registry.

● Title Deeds: The buyer receives the updated title deeds.
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■ Stamp Duty
● Payment: The buyer's solicitor arranges for the payment of

any applicable stamp duty.
3. Roles and Responsibilities

a. Seller’s Solicitor
■ Prepare Contract: Draft the sale contract.
■ Respond to Enquiries: Address any questions from the buyer's

solicitor.
■ Handle Financial Transactions: Manage the receipt and distribution

of funds.
b. Buyer’s Solicitor

■ Conduct Searches: Perform necessary property searches.
■ Review Documents: Examine the contract and other documents.
■ Ensure Financing: Verify that the buyer’s financing is in order.

c. Mortgage Lender
■ Valuation: Conduct a valuation of the property.
■ Loan Approval: Approve and provide the mortgage funds.

d. Estate Agent
■ Facilitate Communication: Act as a liaison between the buyer and

seller.
■ Assist with Negotiations: Help negotiate the terms of the sale.

4. Common Issues and Solutions
a. Delays

■ Cause: Common causes include incomplete paperwork or delays in
mortgage approval.

■ Solution: Regular follow-ups and clear communication between all
parties.

b. Disputes
■ Cause: Disagreements over contract terms or property conditions.
■ Solution:Mediation or legal advice to resolve disputes.

c. Financial Issues
■ Cause: Problems securing a mortgage or unexpected costs.
■ Solution: Financial planning and seeking alternative financing

options.

Conclusion
Understanding the conveyancing protocol is essential for anyone involved in the buying or
selling of property. This guide provides a comprehensive overview of the steps involved,
the roles of various parties, and common issues that may arise. By following these
guidelines, both buyers and sellers can ensure a smooth and legally compliant property
transaction.
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