
Conveyancing notes: A Comprehensive Guide

Introduction
Conveyancing is the legal process involved in transferring property ownership from one
party to another. It requires meticulous attention to detail, understanding of legal
requirements, and effective management of various documents and procedures. This
comprehensive guide provides an in-depth look at the key aspects of conveyancing,
offering valuable insights for both professionals in the field and individuals involved in
property transactions.

1. Understanding Conveyancing
a. What is Conveyancing?

■ Conveyancing involves preparing, examining, and managing the legal
documents required to transfer ownership of property. It ensures that
the transaction is lawful, that all financial aspects are covered, and
that both parties are aware of their rights and obligations.

b. The Role of a Conveyancer
■ A conveyancer or conveyancing solicitor is responsible for managing

the legal aspects of buying or selling property. Their duties include
preparing legal documents, conducting searches, advising clients,
liaising with other parties, and ensuring the transfer is completed
smoothly.

2. The Conveyancing Process
a. Pre-Contract Stage

■ Client Instruction: The process begins with the client instructing a
conveyancer to act on their behalf.

■ Initial Documentation: The conveyancer collects initial information,
including identification and property details.

■ Draft Contract: For sellers, the conveyancer prepares the draft
contract and gathers relevant documentation. For buyers, they review
the draft contract and prepare any preliminary questions.

b. Pre-Completion Stage
■ Searches and Inquiries: Conducting searches (e.g., local authority,

environmental, water/drainage) and raising inquiries based on the
results.

■ Mortgage and Finance: Ensuring the buyer’s mortgage offer is in
place and reviewing the terms.

■ Contract Negotiation: Finalizing the terms of the contract and
ensuring both parties agree.
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c. Exchange of Contracts
■ Signing Contracts: Both parties sign the contract.
■ Exchange: Contracts are exchanged, making the agreement legally

binding. A deposit is typically paid at this stage.
d. Completion

■ Final Checks: Conducting final searches and checks to ensure there
are no last-minute issues.

■ Transfer of Funds: The buyer transfers the remaining purchase
money to the seller.

■ Transfer of Ownership: Legal documents are completed, and the
ownership is transferred.

■ Registration: The conveyancer registers the new ownership with the
appropriate land registry.

3. Key Documents in Conveyancing
a. Draft Contract

■ The initial contract prepared by the seller’s conveyancer, outlining the
terms of the sale.

b. Title Deeds
■ Documents proving ownership of the property and any rights or

obligations attached to it.
c. Property Information Form (TA6)

■ Completed by the seller, providing details about the property,
including boundaries, disputes, and fixtures included in the sale.

d. Fittings and Contents Form (TA10)
■ Lists items included in the sale (e.g., carpets, curtains) and those

excluded.
e. Leasehold Information Form (TA7)

■ For leasehold properties, detailing lease-specific information such as
service charges and ground rent.

f. Mortgage Deed
■ The legal agreement between the buyer and lender, detailing the

terms of the mortgage.
g. Transfer Deed (TR1)

■ The document used to transfer ownership from the seller to the
buyer.

4. Searches and Inquiries
a. Local Authority Searches

■ Check for planning issues, building regulations compliance, and any
local issues affecting the property.

b. Environmental Searches
■ Identify any environmental risks, such as flooding or contamination.

c. Water and Drainage Searches
■ Confirm the property’s water supply and drainage arrangements.
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d. Additional Inquiries
■ Any other specific searches or questions relevant to the property or

location.
5. Legal and Financial Considerations

a. Legal Obligations
■ Compliance: Ensuring all legal requirements are met.
■ Disclosures: The seller must disclose any known issues with the

property.
b. Financial Aspects

■ Stamp Duty: The buyer’s responsibility to pay stamp duty.
■ Deposit: Typically 10% of the purchase price paid upon exchange of

contracts.
■ Fees and Disbursements: Costs associated with conveyancing,

including legal fees, search fees, and registration fees.
6. Choosing a Conveyancer

a. Factors to Consider
■ Experience and Expertise: Choosing a conveyancer with relevant

experience and expertise.
■ Reputation: Considering reviews and recommendations.
■ Cost: Understanding the fee structure and ensuring it fits within your

budget.
■ Communication: Ensuring the conveyancer communicates

effectively and is responsive.
b. Questions to Ask

■ What is included in your fee?
■ How do you handle communication and updates?
■ Can you provide references or reviews?
■ What is your experience with similar transactions?

Conclusion
Understanding the conveyancing process is essential for anyone involved in buying or
selling property. This guide provides a comprehensive overview of the steps, documents,
and considerations involved, ensuring that you are well-prepared to navigate the
complexities of property transactions. Working with a knowledgeable conveyancer can
significantly simplify the process, providing peace of mind and ensuring that all legal
requirements are met.
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